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IMPORTANT:
Please sign and date the first page of each tax return or business financial statement that you
submit with this application.

CHECKLIST Please provide the following documents and information

= Required With All Loan Application Packages

BUSINESS INFORMATION

Business Financial Statements for the last 2 years

Business Tax Returns for the last 2 years

Business Interim Financial Statements (current within 120 days)
** Balance Sheet, Income Statement, and Agings of Accounts Receivable and Accounts Payable

Business Debt Schedule (form attached)

Projections (required for start-ups or businesses involved in a major expansion)(form attached)

Month By Month Cash Flow Projection (Start-Ups only – form attached)

PERSONAL INFORMATION (for each individual with 20% or greater ownership)

Personal Financial Statement (current within 90 days – form attached) – May use bank form

Personal Federal Income Tax Returns (for the last year)

Personal Information Sheet (form attached)

PROJECT COST INFORMATION

Purchase Agreement Construction Cost Budget Equipment Bids

OTHER INFORMATION

Affiliate Financial Statements (Federal Income Tax Returns for the last 2 years)

Franchise Information - Franchise Agreement & FTC Disclosure Statement provided by Franchisor

IRS Form 4506-T (form attached, please sign and date – we will fill out the rest of the form)

Other_________________________________________

BUSINESS FINANCE GROUP INFORMATION

Application Assistance Agreement

Application Deposit payable to Business Finance Group Inc. - $1,500.00

Business Finance Group Inc.
www.businessfinancegroup.org



Company Information This is your Operating Business

Business Name

Street Address Phone

City, State, Zip Fax

Date Established E-mail

Type of Entity (check one)

# of Current Employees Estimated # of New Employees within the next 2 years

Ownership / Officers IMPORTANT! Have there been any changes in the last six months?

Name__________________________________________ Title_____________________ % Owned_________

Name__________________________________________ Title_____________________ % Owned_________

Name__________________________________________ Title_____________________ % Owned_________

Name__________________________________________ Title_____________________ % Owned_________

Certifications
IMPORTANT! If "Yes" to any question below, please provide details below or in a separate exhibit.

Ask your Business Finance Group loan officer for specific details required.

Yes No 1. Does the applicant entity have any ownership interest in, or control of, any other business?

Yes No 2. Is the applicant entity involved in any lawsuits at this time?

Yes No 3. Has the applicant entity ever filed for business bankruptcy protection?

Yes No 4. Does the applicant entity now, or has it ever, had an SBA loan?

Yes No
5. Does the applicant entity have any liens, judgments, tax liens, IRS payment plans, or past due

taxes?

Current Lease Information

Yes No Do you have a lease for the property that your business currently occupies?

Monthly Rental Amount? $ Lease Maturity Square feet

New Project Information

Name of Holding Entity – if different

from your Operating Business

Project Property Address

City, State, Zip County

Total Square Footage Square Footage your company will occupy

Type of Entity

Source of Downpayment

Real Estate Ownership

Name__________________________________________ Title_____________________ % Owned__________

Name__________________________________________ Title_____________________ % Owned__________

Name__________________________________________ Title_____________________ % Owned__________

Name__________________________________________ Title_____________________ % Owned__________

Tenants If there are any tenants that will remain in the building, please provide the following information:

Tenant Name Square Footage Lease Expiration Rent Amount
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Project Costs

Land Acquisition $____________________

Site Improvements $____________________

New Construction $____________________

Existing Land & Building Purchase $____________________

Renovation Costs $____________________

Machinery & Equipment Purchase $____________________

Professional Fees

Engineering $__________________

Architect $__________________

Certain Legal Costs $__________________

Certain Accounting Costs $__________________

Appraisal $__________________

Environmental Report $__________________

Sub-total Professional Fees $____________________

Soft Costs

Interest on Bridge Loan $__________________

Bank Closing Costs $__________________

Points on Bridge Loan $__________________

10% Contingency $__________________

Sub-total Soft Costs $____________________

TOTAL ESTIMATED PROJECT AMOUNT $____________________
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Personal Information Sheet 

 

��������IMPORTANT! This form must be completed in full by each 
officer, director, key employee, 20% or greater owner of the operating 
company and / or the real estate holding entity.  Please make copies as 
needed. 

Full Name             SS#       
FIRST  FULL MIDDLE MAIDEN  LAST 

Date of Birth _________________________________ Place of Birth ____________________________________________ 
MONTH             DAY                 YEAR    CITY  STATE 

Phone #s           email       
  RESIDENCE          BUSINESS    CELL PHONE 

Residence Address_             
   STREET, CITY, STATE, ZIP                                                                                                                                                       FROM - TO 

Previous Address___________            
   STREET, CITY, STATE, ZIP                                                                                                                                                       FROM - TO 

-Spouse’s Full Name         SS#       
   FIRST FULL MIDDLE MAIDEN  LAST 
 

Work Experience You may substitute a resume. 

Company 
Name/Location_______________________________________________________________________________________ 

From_____________________________To____________________________Title_________________________________ 

Duties_______________________________________________________________________________________________ 
Company 
Name/Location_______________________________________________________________________________________ 

From_____________________________To____________________________Title_________________________________ 

Duties_______________________________________________________________________________________________ 
 

Education College or Technical Training 

Name and Location Dates Attended (From/To) Major Degree or Certificate 

1.__________________________________ _____________________ _______________ ___________________ 

2.__________________________________ _____________________ _______________ ___________________ 
 

Certifications  

� Yes � No 1. Are you a U.S. Citizen? 
If "No," please provide a copy of your Alien Registration Card (front & back).  We will also provide you a form 
for verification of your status with the Immigration and Naturalization Service (INS). 

� Yes � No 2. Have you or any member of your household ever been employed by the U.S. Government or Military? 
If "Yes," name of person: ___________________________________ Relation: ______________________ 

Agency/position/rank/grade: ____________________Dates of service: ____________________________ 

� Yes � No 3. Are you presently under indictment, on parole, or on probation? 

� Yes � No 4. Have you ever been charged with or arrested for any criminal offense other than a minor motor vehicle 
violation?  Include offenses that have been dismissed, discharged, or not prosecuted? 

� Yes � No 5. Have you ever been convicted, placed on pretrial diversion, or placed on any form of probation, include 
adjudication withheld pending probation, for any criminal offense other than a minor motor vehicle violation? 

� Yes � No 6. Are you involved in any lawsuits at this time?   

� Yes � No 7. Have you ever filed for business or personal bankruptcy protection?  

� Yes � No 8. Do you now, or have you ever, had an SBA loan or had a loan from any other federal agency (i.e.;  FHA, HUD, 
VA, student loan, etc.)? 

� Yes � No 9. Do you have any ownership interest in, or control of, any other business?   

If you answered "YES" to any of questions 3-9 above, please provide details in a separate exhibit.  Contact us for appropriate forms. 

 

Indicate Gender (optional) � Male � Female 

With which race do you most closely identify?  Choose only one (optional): 

� African American 
� Hispanic 
� Caucasian 

� Puerto Rican 
� Asian or Pacific Islander 
� Multi-Ethnic 

� Native American other than Eskimo or Aleut 
� Eskimo and Aleut 
� Other      

 

Credit Report Authorization  

I hereby authorize the release to Business Finance Group Inc. of any and all information at any time for any purpose related to my credit application/transaction.  I further authorize Business 
Finance Group Inc. to release such information to any entity deemed necessary for any purpose related to my credit application/transaction.  I hereby certify that the enclosed information 
(together with any attachments or exhibits) is valid and true, accurate and correct to the best of my knowledge. 

Signature:  Date:  
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As of __________________________________

IMPORTANT! If married, Federal Statute REQUIRES that this form MUST be completed and signed jointly

Complete this form for: (1) each proprietor, or (2) each limited partner who owns 20% or more interest and each general partner, or (3) each member of
a Limited Liability Partnership, or (4) each stockholder owning 20% or more of voting stock and each corporate officer and director, or (5) each member

of a Limited Liability Company owning 20% or more interest, or (6) any other person or entity providing a guaranty on the loan.

Your Name and
Spouse's Name_______________________________________________________

Residence
Phone____________________________________

Residence
Address_____________________________________________________________

Business
Phone____________________________________

City, State, & Zip Code______________________________________________________________________________________________

Business Name of Applicant / Borrower_________________________________________________________________________________

ASSETS LIABILITIES

Cash on Hand & in Banks…………………... $ Accounts Payable………………...………. $

Savings Accounts………………………….… $ Notes Payable to Banks & Others………. $

IRA or Other Retirement Accounts………… $ (Describe in Section 2)

Accounts & Notes Receivable……………… $ Installment Account (Auto)………………. $

Life Insurance-Cash Surrender Value Only.. $ Mo. Payments $_______________

(Complete Section 8) Installment Account (other) $

Stocks and Bonds……………………………. $ Mo. Payments $_______________

(Describe in Section 3) Loan on Life Insurance…………………… $

Real Estate…………………………………… $ Mortgages on Real Estate……….………. $

(Describe in Section 4) (Describe in Section 4)

Automobile-Present Value………………….. $ Unpaid Taxes……………………………… $

Other Personal Property…………………….. $ (Describe in Section 6)

(Describe in Section 5) Other Liabilities……………………………. $

Other Assets………………………………….. $ (Describe in Section 7)

(Describe in Section 5) Total Liabilities…………………………... $

Net Worth…………………………………. $

Total $ Total $

Section 1 Source of Income Contingent Liabilities

Salary…………………………………………. $ As Endorser or Co-Maker………… $

Net Investment Income……………………… $ Legal Claims & Judgments………. $

Real Estate Income………………………….. $ Provision for Federal Income Tax.. $

Other Income (Describe below)*…………… $ Other Special Debt………………… $

Description of Other Income in Section 1.

*Alimony or child support payments need not be disclosed in “Other Income” unless it is desired to have such payments counted toward total income.

Section 2 Notes Payable to Bank & Others Use attachments if necessary.

Name and Address of Note Holder(s)
Original

Balance

Current

Balance

Payment

Amount

Frequency

(monthly, etc.)
Type of Collateral
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Section 3 Stocks and Bonds Use attachments if necessary.

Number of Sh ares Name of Securities Cost
Market Value

Quotation / Exchange
Date of Quotation /

Exchange
Total Value

Section 4 Real Estate Owned List each parcel separately. Use attachments if necessary.

Property A Property B Property C
Type of Property

Address of Property

Name of Property Owner

Date Purchased

Original Cost

Present Market Value

Name of Lender

Loan Number

Loan Balance

Monthly Payment

Status of Loan

Rental Income Per Month

Section 5 Other Personal Property and Other Assets

Section 6 Unpaid Taxes Describe in detail, as to type, to whom payable, when due, amount, and to what property, if any, a tax lien attaches.

Section 7 Other Liabilities Describe in detail.

Section 8 Insurance Held Give face amount and cash surrender value of policies - name of insurance and beneficiaries.

I authorize SBA/Business Finance Group Inc. to make inquiries as necessary to verify the accuracy of the statements made and to determine my creditworthiness. I

certify the above and the statements contained in the attachments are true and accurate as of the stated date(s). These statements are made for the purpose of
either obtaining a loan or guaranteeing a loan. I understand FALSE statements may result in forfeiture of benefits and possible prosecution by the U.S. Attorney

General (Reference 18 U.S.C. 1001.)

Signature Date SS#

Signature Date SS#



Projections

Year 1 Year 2

REVENUES

COSTS OF GOODS SOLD

GROSS PROFITS

EXPENSES:

Officers Salary

Staff Salary

Payroll Taxes

Office Supplies

Building Rent / Mortgage Payment

Equipment Rental

Repairs

Insurance

Bank Charges

Vehicle Expenses

Utilities

Telephone

Professional Fees

Contracted Labor

Dues & Subscriptions

Advertising

License & Taxes

Depreciation & Amortization

Lease Payments

Interest Expense

Other Expenses

TOTAL EXPENSES

OTHER INCOME / EXPENSE:

NET INCOME
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